Ubuntu Desktop Training

Contents

1

2

3

Introducing Ubuntu
1.1 About Open Source . . . . . . . o o it e e e e e e
1.2 Free Software Movement, Open Source and Linux . . . . . . . .. ... . . ...
1.2.1 The Free Software Movement . . . . . . . . . . . . it e e
1.2.2  The Open Source Movement and Linux . . . . . . . . . . . ... ...
1.3 About Ubuntu . . . . . . . . e e
1.3.1 The Ubuntu Promise . . . . . . . . . . e
1.3.2  Ubuntu Versions . . . . . . . . . ittt e e e e e e
1.3.3 Ubuntu Derivatives . . . . . . . . . . . e e e e
1.3.4 Ubuntu Development and the Community . . . . . . . . . . . . . i ittt et e
1.4 Ubuntu and Microsoft Windows: Key Differences . . . . . . . . . .. .. ... ... ... . ...
1.4.1 Installation . . . . . . . .. L e e
142 Applications . . . . . . . . e e e e e e e e e
1.5 Lesson Summary . . . . . . . L e e e e e e e e e e e e
1.6 Review EXErcise. . . . . . . . . o o o o e e e

Exploring the Ubuntu Desktop
2.1 Ubuntu Desktop Components .
2.2 Changing the Default Language

2.3 Creating a User Account and Fast User Switching . . . . . . .. ... ... ... ... ...

2.4 Adding/Removing Applications

2.5 Desktop Effects - Compiz Fusion . . . . . . . . . ... e

2.6 Lesson Summary . . . . . . ...l e e

2.7 Review EXErcise . . . . . . . o o e e e

2.8 LabEXercise . . . . . . . . .

Using the Internet

3.1 Connecting to and Using the Internet . . . . . . . . . . . . . L
3.1.1  Network Manager . . . . . . . . . . e e e e e e
3.1.2 UsingaCable CONNEction . . . . . . . . . v v i v v i it et e e e e e e e e e e e e

3.1.3 Using a Wireless Card

10
12
12

14
14
25
27
31
32
34
34
34




Ubuntu Desktop Training

v
3.1.4 UsingaDial-up Connection . . . . . . . .. ... 39
32 Browsingthe Web . . . . . . . e 41
33 UsinganRSSfeedreader . . . . . . . . . . . e 43
3.3.1 Liferea Newsreader . . . . . . . . . . . 0 e e e e e 43
3.4 Sending and Receiving E-Mail Messages . . . . . . . . . . e e e e e e 47
34.1 Using Evolution Mail . . . . . . . . . . . e e 47
3.4.2 Using an Alternative E-Mail Client . . . . . . . . . . . . . . e 55
3.5 Instant MeSSaging . . . . . . o . oo e e e e e e e e e e e e e e e e e 63
3.6 Making Phone Calls Using Softphones . . . . . . . . . . . . 68
3.6.1 UsingEkiga. . . . . . . o o 68
3.6.2 SKype . . . . 74
3.7 Lesson SUMMATY . . . . o o vt vt e e e e e e e e e e e e e e e e e e e 74
3.8 Review EXercise . . . . . . . . . o e e 75
3.9 LabExercise . . . . . . . . e e 76
Using OpenOffice Applications 77
4.1 Introducing the OpenOffice.org Suite . . . . . . . . . . . . . .. 77
4.1.1 OpenOffice.org Writer . . . . . . . . . . . . e 78
4.1.2 OpenOffice.orgCalc . . . . . . . . . .. e 78
4.1.3  OpenOffice.org Impress . . . . . . . . . o e e e e e 78
4.1.4 OpenOffice.org Base . . . . . . . . . o e e e e 79
4.1.5 OpenOffice.org Draw . . . . . . . . . . e e e e e e e 79
4.1.6 OpenOfficecorgMath . . . . . . . . . . e 79
4.2 Using OpenOffice.org Writer . . . . . . . . . . . . o o i i e 79
4.2.1 Key Features of OpenOffice.org Writer . . . . . . . . . .. ... ... 79
4.2.2  Performing Basic Word-Processing Tasks . . . . . . . .. .. ... ... 80
4.3 Using OpenOffice.orgCalc . . . . . . . . . . .. e 92
4.3.1 Key Features of OpenOffice.orgCalc . . . . . . . . .. . ... 92
4.3.2 Performing Basic Spreadsheet Tasks . . . . . . . . . . . .. 93
4.4 Using OpenOffice.org Impress . . . . . . . . . o 0t e e e e e e e 104
4.4.1 Key Features of OpenOffice.org Impress . . . . . . . . . . . . . i 104
442 Creating Multi-Media Presentations . . . . . . . . . . . . L o 104
4.5 Using OpenOffice.org Draw . . . . . . . . . . . L e 117
4.5.1 Key Features of OpenOffice.org Draw . . . . . . . . . . . .. . 118
4.5.2 Performing Basic Drawing Operations . . . . . . . . . . . . . . ... 118
4.6 Using OpenOffice.orgMath . . . . . . . . . ... e 127
4.6.1 Key Features of OpenOffice.orgMath . . . . . . . . .. ... 127
4.6.2 Creating and Editing Formulae . . . . . . . . . . .. . . e 128
477 Additional Applications . . . . . . . . ... e e e e e e e e e e e 133
4.7.1 GnuCash AcCOUNting . . . . . . . . o i e e e e e e e e e e e e 133
4.8 Lesson Summary . . . . . . ... e e e e e e e e 135
4.9 Review EXeICise . . . . . . . . . . L e 135

4.10 Lab EXEICISE . . . . . o v o e e 136




Ubuntu Desktop Training

Vi

5 Ubuntu and Games 141
5.1 Installing Games on Ubuntu . . . . . . . . . . . . L e e e e e e e 141
5.1.1 Installing a Game from a Repository . . . . . . . . . . . . .. e 141

5.2 Playing Ubuntu Games . . . . . . . . . . . i e e e e e 144
5.2.1 Playing Frozen-Bubble . . . . . . . . . . .. 144

5.2.2 Playing PlanetPenguin Racer . . . . . . . . . . . . e 148

5.3 Playing Other Popular Games . . . . . . . . . . . . . .. 153
5.3.1 Imstalling Wine . . . . . . . L L e e 153

5.3.2 Playing a Microsoft Windows Gameon Ubuntu . . . . . . . .. ... .. ... .. ... ... ..... 153

5.4 Lesson SUMMAry . . . . . o ottt e e e e e e e e e e e e e e e e 154
5.5 Review EXercise . . . . . . . . e 154
5.6 LabEXercise . . . . . . . . 154
6 Customising the Desktop and Applications 155
6.1 Introduction . . . . . . . . . e 155
6.2 Customising the Desktop . . . . . . . . . L L e e e 155
6.2.1 Changing the Background . . . . . . . . ... 156

6.2.2  Customising the Theme (Buttons & iconsetc) . . . . . . . . . . . . . oottt 161

6.2.3  CustomiSing @ SCIEENSAVET . . . . . v v v v v e v e e i e e e e e e e e e e e e e e e e 167

6.2.4 Customising the Screen Resolution . . . . . . . . ... ... L 168

6.3 3D Effects . . . . . . 169
6.4 Working with Files Using Nautilus . . . . . . . . . . . . e 169
6.4.1 Featuresof Nautilus . . . . . . . . . . . . L e 170

6.42 Nautilus . . . . . L e e e e 170

6.5 Package Managers . . . . . . . ... e e 175
6.5.1 Types of Package Managers . . . . . . . . . . ot i i i i e e e e e e e e e 175

6.6 Using Add/Remove Applications . . . . . . . . . . o v v i i e e e e e e e e e 175
6.7 Using Synaptic Package Manager . . . . . . . . . . ... 179
6.8 Installing a Single Package File . . . . . . . . . . . . e 184
6.8.1 Installing/Uninstalling Debian Packages . . . . . . . . . . . . . .. .. . ... .. 185

6.9 Software Repositories . . . . . . . . . . .. e e 185
6.9.1 Software Repository Categories . . . . . . . . .o v v v ittt e e e e 185

6.10 Adding New Language Settings . . . . . . . . . . o o v i it e e e e e e e 189
6.11 Lesson Summary . . . . . . . . oo e e e e e e e e e e e e e 190
6.12 Review EXErcise . . . . . . . . . o oo i e e 190
6.13 Lab EXercise . . . . . . . . 191




Ubuntu Desktop Training

Vi

7 Making The Most of Images and Photos 192
7.1 Introducing Graphics Applications . . . . . . . . . . . L e e e 192
7.2 Viewing and Managing Photos with F-Spot . . . . . . . . .. ... e 193
7.2.1 TImporting Photosin F-Spot . . . . . . . . . . e 194

7.2.2 Viewing Photos . . . . . . . . . e 197

7.2.3 Organising Photos . . . . . . . . oL 199

7.24 RemovingRed Eye . . . . . . . . e 200

73 TheGIMP . . . . o L e 201
7.4 Drawing with Inkscape . . . . . . . . . L e 203
7.4.1 Installing Inkscape . . . . . . . . L 203

7.4.2  Creating Vector Graphic Images Using InkScape . . . . . . . ... ... ... .. ... .. . ..., 206

7.5 USINZaSCANNET . . . . . . o v ottt e e e e e e e e e e e e e e e e e e e 208
7.5.1 Checking Scanner Compatibility . . . . . . . . . . . . . L e 208

7.5.2 ScanninganlImage . . . . . . . . L e 208

7.6 Lesson SUMMAry . . . . . . .o v v v vttt e e e e e e e e e e e e 209
7.7 Review EXIcise . . . . . . . o o oo e e 209
7.8 LabEXercise . . . . . . . . e e 210
8 Playing Music and Videos 211
8.1 Legal Restrictions . . . . . . . . . o ot e e e e e e e e e e e e e 211
8.2 PlayingMusic Files . . . . . . . . o L e e 211
8.2.1 Playing Music using Rhythmbox . . . . . . . ... .. .. o 211

8.3 Playing and Extracting Audio CDs . . . . . . . . . . .. 225
8.3.1 Playing Audio CDs . . . . . . . . . 226

8.3.2 Extracting Audio CDS . . . . . . . . . e e e e e e 228

84 Burning Audio CDs . . . . . . L . e e e e e 233
8.5 Playing Proprietary Multimedia Formats . . . . . . . . . . ... L 237
8.6 UsinganiPod . . . . . . . . e 244
8.6.1 Playing Music UsinganiPod . . . . . . . . . . . . . e 244

8.7 Creating and Editing Audio Files . . . . . . . . . . . . e 249
8.7.1 Creating Audio Files . . . . . . . . . e 249

8.7.2 Editing Audio Files . . . . . . . . . . 253

8.8 Playing DVDs . . . . . . L 263
8.8.1 Playing DVDs in Totem Movie Player . . . . . . . . . . . . . . . . . e 264

8.8.2 Backingup DVDs . . . . . e e e 267

8.9 Playing Online Media . . . . . . . . . . . . .. 273
8.9.1 Watching Videosina Web Browser . . . . . .. ... ... 273

8.10 Editing VIdeos . . . . . . . . . e e 281
8.10.1 Editing videos using Pitivi video editor . . . . . . . . . . ... 281

.11 Lesson Summary . . . . . . o o o o e e e e e e e e e e e e e e e e 289
8.12 Review EXercise . . . . . . . . . . o e e e e e e 290
8.13 Lab EXercise . . . . . . . . . . 291




Ubuntu Desktop Training

viii

9 Ubuntu Help and Support 294
9.1 Introduction . . . . . . . . . e e e e 294
9.2 System Documentation . . . . . . . . ... e e e e e e e e 295
9.3 Online Documentation . . . . . . . . . . . . L e e e e e 295
9.4 Community SUPPOIT. . . . . . . o ittt e e e e e e e e e e e e 298
9.4.1 Mailing Lists . . . . . . o o e e e e e e 298

9.42 WebForums . . . . . . . e e 301

943 IRCChannels . . . . . . . . . . e e 303

944 LoCoTeams . . . . . . . o v i i it e e 305

945 TheUbuntu Team Wiki . . . . . . . . . . . . . 0 e 306

9.5 Launchpad. . . . . . . . . . e 307
9.5.1 Launchpad Technical Answers . . . . . . . . . . . . i 308

9.5.2 Launchpad Bug Tracker: Malone . . . . . . . . . . . . . . . i 310

9.5.3  Shipit . . . . . . 312

9.6 TheFridge . . . . . . . . . L 313
9.7 Paid For Commercial Services . . . . . . . . . . . e e e 313
9.7.1 Professional Support Services from Canonical . . . . . . . . . . ... . L 313

9.7.2  The Canonical Marketplace . . . . . . . . . . . . . . 315

0.8 Lesson SUMMATY . . . . . . o ittt e e e e e e e e e e e e e e 316
9.9 Review EXErcise . . . . . . . . o o e e 316
10 Partitioning and Booting 317
10.1 Whatis Partitioning . . . . . . . . . . o o e e e e e e e e e e e e 317
10.2 Creating a Partition . . . . . . . . . . . L e 320
10.2.1 Installing GParted by Using Synaptic Package Manager . . . . . .. ... ... ... ... ....... 320
10.2.2 Partitioning Using Gparted . . . . . . . . . . . e e e e e e 325

10.3 Boot-up OptionS . . . . . . o v v i e e e e e e e e e e e e 329
10.3.1 Running a System Command Automatically at Start-Up . . . . . . . .. ... .. ... .. ... .... 330
10.3.2 Changing the Default Operating SystematBoot . . . . . . . .. ... ... ... .. ... ... .... 332
10.3.3 Configuring Start-Up Services . . . . . . . . . o v i i e e e e e e 332

10.4 Lesson Summary . . . . . . . . ... e e e e e e e e e e 333
10.5 Review EXeICise . . . . . . . . o o i e e 333
10.6 Lab EXercise . . . . . . . e e 334




Ubuntu Desktop Training
14 /334

Chapter 2

Exploring the Ubuntu Desktop

OBIJECTIVES

The highlights of Ubuntu desktop

* How to change the default language

* How to create a new user account and take advantage of user switching
* To add and remove applications

* How to enable 3D Desktop effects

This section serves as a quick tour of the Ubuntu desktop. The course will go into more detail in later lessons, but this will give
you a taste of what’s ahead.

2.1 Ubuntu Desktop Components

Note: Note:

GNOME is the default desktop environment for Ubuntu. GNOME (GNU Network Object Model Environment) is an interna-
tional effort to build a complete desktop environment—the graphical user interface, which sits on top of a computer operating
system—entirely from free software. This goal includes creating software development frameworks, selecting application soft-
ware for the desktop and working on the programmes which manage application launching, file handling and window and task
management. Community members worldwide contribute to the translation and accessibility of the desktop in multiple lan-
guages. (Reference: http://en.wikipedia.org/wiki/GNOME)

Key Desktop Components on Ubuntu When you start your computer, the first screen displayed on Ubuntu is the logon screen,
where you type your user name and password. The next screen displayed is the Ubuntu desktop. Ubuntu comes with a completely
clean desktop background, free of icons by default.
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@ Wed Dec 17, 7:19 PM gl Wwilliam Windsor

Q Applications Places System e@e

Bl & [

Figure 2.1: Default Ubuntu Desktop

You can arrange icons and files on the desktop to access them quickly. If a CD, hard disk or any other external device is connected
to your computer, Ubuntu automatically displays its icon on the desktop to allow easy access to the device.

-{3 Applications  Places System e@e

Figure 2.2: Desktop Icons

At the top and bottom of the desktop are two bars, called panels.
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W Wed Dec 17, 7:19 PM gl William Windsor

Q Applications Places System i@e

Figure 2.3: Desktop Panels

There are three main menus in the left pane of the top panel: Applications, Places and System.

* Applications: This menu contains all the applications installed on your computer such as games, music players, Web browsers
and e-mail clients.

Applications  Places System e@e
% Accessories 3
‘LM Games 3

‘/;5 Graphics »

@ Internet 3

@ office »

'/*" Programming 3

|3 sound & video  »

@ Add/Rermnove...

Figure 2.4: The Application Menu

* Places: This menu provides access to your home directory, external devices and network on your computer.
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-.13‘ Applications Places System elg|g
Ea Home Folder

H Desktop

[i) Documents

[E5 Music
[ Pictures

|7 Vvideos

g Computer
(@) cD/DVD Creator
HP

__| FACTORY_IMAGE

E Network

&) Connect to Server...

5 Search for Files...

)
@J Recent Documents

Figure 2.5: The Places Menu

Note: The Home directory is created by default for every user and automatically takes the username. It contains all user-specific
files. In a multi-user system, every user stores personal data in a sub-directory of this directory.

» System: This menu enables you to change the computer settings. You can also access the Ubuntu help system and turn off
your computer here.

-33‘ Applications Places System e £| 0
g preferences 3

w2 Administration v

& Help and Support
& About GNOME

-;3; About Ubuntu

& aui...

Figure 2.6: The System Menu

By default, there are three shortcut icons next to the menus on the top panel: Mozilla Firefox, Evolution and Help. You can create
additional shortcuts to any applications and place them here for quick access.

<3 Applications Places  system|(@ | @ W wed Dec 17, 7:23pm [8] gl william windsor

Figure 2.7: The Shortcut Icons

1. Right-click the blank area of the top panel and click Add to Panel. The Add to Panel dialogue box appears.

45 Applications  Places System e\;\\e M Wed Dec 17, 7:27 pM (@] gf] William Windsor

<p Add to Panel
"i Properties
i@ Delete This Panel

& New Panel

@ Help
& About Panels

Figure 2.8: Adding a Shortcut Icon
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2. The Add to Panel dialogue box displays a list of applications available on your computer. Select an application and click
Add to add it to the blank area of the desktop. If you want to launch the programmes available on the Applications menu,
click Application Launcher. NOTE:

Alternatively, you can drag an application icon from the Add to Panel dialogue box and drop the icon on the panel to create
a short cut to the application.

Find an item to add to the panel; |

.. Custom Application Launcher
€ Creste 2 new launcher

. Application Launcher...
Copy a launcher from the applications menu

Address Book Search
Search for a person in your address book

i

Battery Charge Monitor
Monitor a laptop's remaining power

C-.

Brightness Applet
Adjusts Laptop panel brightness

Character Palette
Insert characters

![_ |

Clipboard Text Encryption
Encrypt, decrypt or sign the clipbeoard (uses PGP type encryption).

Clock
Get the current time and date

(=) Connect to Server..

(4]

| ) Help

Figure 2.9: Adding Application Launchers

3. The applications grouped in a category similar to the Applications menu appears. Select an application from the available
list, and click Add.

Find an itern to add to the panel: |

\ Accessories

b d° Desktop accessories
b .'-,| Games

|L'1 Games and amuserments
b A Graphics -

« . Graphics applications

b % Internet
=/ Pragrams for Internet access such as web and email
-~ Office
b 1_|1 Office Applications

# Programming
Tools for software development

b m Sound & Video
Multimedia menu

= Add/Remove... -
[* |nstall and remove applications

@" Preferences

-
o (e =

‘ eﬂelp ‘ ‘ ¢m Back H gk Add J‘ leose‘

Figure 2.10: Selecting Applications
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The icon of the selected application will be displayed on the blank area of the top panel.

Find an item to add to the panel: | |

b N Accessories
g® Desktop accessories
- Games
b v
= Games and amusements

AisleRiot Solitaire
Play many different solitaire games [

=
LS |

Atomix
Molecule puzzle game

i -]

3

Blackjack
Play the casino card game Blackjack

=

o Chess
=2 Play the classic two-player boardgame of chess

? Five or More
@ % Remove colored balls from the board by forming lines

Four-in-a-Row
Make lines of the same color to win

FreeCell Solitaire Al

-

T4l
H:'..: Nlmas bt mamilae Ceancall amed asmme

‘ @ Back H =k Add ” @glose‘

Figure 2.11: Adding Application Launchers

You can change the location of the newly created shortcut icon by right-clicking it and selecting Move. Move the icon anywhere
on the top panel and left-click the icon to freeze its location.

-
L
Launch

_» Properties

== Remove From Panel

Mowe

Lock To Panel

Figure 2.12: Moving Shortcut Icons

Next to the blank area on the top panel (where you can create short cuts of the application) is the fast user switch icon. This icon
shows the current user of your computer. You can click the icon to view other users on the computer and switch to another user.

You will learn more about fast user switching in the Fast User Switching topic of this lesson.
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33 Applications  Places  system (@12 @ W wed pac 17, 7:53pm [8] i) William Windsor

User Switcher

: Charles Windsor

Figure 2.13: The Fast User Switch Icon

The System tray contains the network and sound icons for quick access to network and sound settings. You can check the network
configuration of the computer and adjust the volume of your computer’s speaker.

The current date and time is displayed next to the System tray. If you click the date and time, a calendar is displayed.

The last icon on the top panel shuts down, restarts, hibernates, locks your computer and places it on standby.

i wed Dec 17, 7:35 PM L) gl] William Windsor

Click to view your appointments and tasks

Figure 2.14: Top Panel Icons

The first icon on the bottom panel provides quick access to the desktop. If multiple windows are open on your desktop and you
would like to minimise all of them together, click this icon. Clicking again will display your windows in their original state,
before you minimised them.

o]

(=] ]

Figure 2.15: Show the Desktop

Next to the icon used to minimise the windows is a blank area in which the list of open application windows appears, similar to
the taskbar in Windows. When you open an application, it’s listed on this area for easy access, as shown in the bottom panel of
the following screen:

@ [Docurments - File Br... | =1 [Chess] - |2

Figure 2.16: Open Applications

The next icon, workspace, enables you to split the windows that are open on your desktop into multiple workspaces. You can
then navigate among the workspaces by pressing and holding down the CTRL+ALT keys, and then pressing either the left or the
right arrow key. This reduces the clutter on your desktop and eases navigation between windows.

For example, you might have the Firefox window, an OpenOffice application, a search window and a calculator window open on
the desktop.
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3 Applications _Places System @0 Wd wed Dec 17, 7:38PM [§]  ggl] William Windsor
Welcome to Ubuitu 8,04 L1S1 - Mozilla Firefax =Elx]
Ele Edit Wiew History Bookmarks Tools Help
- 6 B |G| httpyystart ul i e P v e B STETAtar e
Caleulator Edit Wiew Help

5 Most Visited > @®Getting Started [5]Latest

Gouogle [
Welcome to Ubuntu 8.04

The Ubuntu project is built on the ideas enshri buntu Merchandise

that software should be avail free of ch: make your friends jealous! Show off the lat
usable by people in their local language, and that pecple should have the Ubuntu gear,

freedom to customize and alter their software in whatever way they need.

Activatad expression mode with operato.,.,
- -

Get Involved with Ubuntu
Ubuntu is also a community with limitiess
opportunities to join in.

Getting Help with Ubuntu:

There are many ways to get help with Ubuntu.
Ubuntu Forums

Access Ubuntu's guides and documentation by selecting “Help” from your p Get help, learn whal's new and join the
System menu. You can also find help from the official Ubuntu documentation discussions
website and the community contributed documentation.

=)

(1] [@ welcome to Ubuntu ... [l caleulator [ % [Tracket Search Tool] |
e ——

Figure 2.17: The Workspace Icon

You can move the Firefox window to a separate workspace by pressing and holding down the CTRL+ALT+SHIFT keys and
then pressing the left or the right arrow key. Two workspaces will be displayed in the bottom-right corner of the desktop - one
workspace with the Firefox window and the original workspace with the other windows.

Applications  Places system @] @ w4 wed Dec 17, 7:39PM [§] gl William windsor

a

Ele Edit Wiew History Bookmarks Tools Help
& - @& . T [S]htpystart.ubuntu.com/8.0d/

{5 Most Visited~ @b Getting Started [5]Latest Headlines ~

Google | |[search | Get Ubuntu Support
Stumped by a problem? Find out how to gg

Welcome to Ubuntu 8.04 LTS! help.

The Ubuntu project is buill on the ideas enshrined in the Ubuntu philosophy: (gw Ubuntu Merchandise

that software should be available free of charge, that software tools should be Make your friends jealous! Show off the lat,
usable by people in their local language, and that people should have the Ubuntu gear,

freedom to customize and alter their software in whatever way they need.

25 Get Involved with Ubuntu
111" Ubuntu is also a community with limitless
opportunities to join in.

Getting Help with Ubuntu:

There are many ways to get help with Ubuntu.
s= Ubuntu Forums

Access Ubuntu's guides and documentation by selecting "Help® from your p Get help, learn whal's new and join the
System menu, You can also lind help from the efficial Ubuntu documentation discussions
website and the community contributed documentation.

=)

(=] [@ Welcome to Ubuntu ..
S

| &l
(]

Figure 2.18: Switching Workspaces

Now, you have two separate workspaces. Notice that the Firefox window has shifted to the original workspace. So, depending
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on the task you perform, you can split the windows into different workspaces.

(z} Applications - Places system @ (=1 @ s wed Dec 17, 7:407M [§] o] William windsor

Tracker Search Tool

[ower e J[Cor [ =]
ERENEREN
BN ElEREN
NN R N

o JL )=+

Activated expression mode with operato..,

Ei B calculator | &, Tracker Search Tool
L

Figure 2.19: Splitting Windows into Workspaces

By default, Ubuntu provides two workspaces. If you want to split the windows into more workspaces, you have to add the

workspace to the desktop by right-clicking the workspace icon and then clicking Preferences. The Workspace Switcher Pref-
erences dialogue box appears.

| & Preferences
@ Help

(% Get Help Online...
‘=3 Translate This Application,..
! Report a Problem

& About

=2 Remowve From Panel

v Lock To Panel

WG

Figure 2.20: Creating New Workspaces

In the Workspace Switcher Preferences dialogue box, type or select the number of workspaces from the Number of workspaces
list and click Close.
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Workspaces

Columns: |1 ‘|
pows: (1 |7

(0w ]

Figure 2.21: Workspace Switcher Preferences

The specified number of workspaces will be displayed in the bottom-right corner of the desktop.

The last icon in the bottom panel is the Waste basket. It contains the files you deleted from your computer. Right-click the icon
and click Open to open the Trash window.
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= o=

[ Open

Empty Trash

© Help
&) About

= Remove From Panel

v Lock To Panel

Figure 2.22: The Waste Basket Icon and Menu

You can delete an item permanently from the computer by pressing the DELETE key.
Alternatively, you can right-click the item and click Delete from Trash to permanently delete it from the computer.

If you want to restore the deleted item to the desktop, drag that item to the desktop from the Trash window.
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Figure 2.23: Deleting Items from Trash

2.2 Changing the Default Language

Nice to Know:
Ubuntu supports more than 100 languages. You can set the default language of your computer either during the installation of
Ubuntu or at a later stage.

To change the default language during the installation, select the required language when prompted.

1. On the System menu, point to Administration and click Language Support. The system prompts you to install language
support if updates are available for your selected language.
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Figure 2.24: Configuring Language Support

2. Click Install to continue. On completing the updates, the Language Support dialogue box opens.

Supported Languages

Language Support ||—

Achinese
Afar

Afrikaans
Albanian

Armharic

) P g

[«]

Arahir

Default Language
Default language for new user accounts and the login screan:

English (United States)

ar

Input method

] Enable support to enter complex characters

l ogancel

(&)

Figure 2.25: Installing Language Support Updates

3. In the Language Support dialogue box, from the Supported Languages section, select the check box for the language
you want to use for support functions in Ubuntu.
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Figure 2.26: Installing Default Language Support

4. Click Apply and then click OK. Ubuntu downloads and installs the necessary packages on your computer. The language
you selected will now appear in the Default Language box.

5. Select the language that you want set as default, and click OK.

6. For the changes to take effect, log off and then log on again.

You can change the language as many times as you would like and this can depend on your location. For example, changing the
language to Russian may be a nice touch when presenting in Russia during a business trip.

2.3 Creating a User Account and Fast User Switching

You may have multiple users who want to access your system. In this case, there is a risk of data being manipulated or corrupted
by other users. To prevent this from happening, you can create user accounts for each individual who wants to use your computer,
giving each user an individual account with personalised user settings. For example, it is useful to give children their own accounts
on the computer to prevent then from changing your settings or accessing unsuitable files and applications..

1. On the System menu, point to Administration and click Users and Groups. The User settings dialogue box appears.
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Figure 2.27: Adding/Removing Users

2. In the User settings dialogue box, click Add User to add a new user account on your computer. The New user account
dialogue box opens.

Name | Login name Home di [ ok Add User ‘

' root root jroot

'\ charleswindsor charleswindsor /homejc | — ‘

Figure 2.28: Adding a User

3. Specify the user accounts’ basic settings, contact information and password information in the New user account dialogue
box.
(a) Type the name with which you want to log on to your computer in the Username box.
(b) Type your full name in the Real name box.
(c) Select your user type from the Profile box.
(d) Type your office location in the Office location box.
(e) Type your work phone number in the Work phone box.
(f) Type your home phone number in the Home phone box.

(g) Type the password for your user account in the User password box.
NOTE:

This information is for record keeping only, and other users cannot view it.
Click Close to save the settings.
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Figure 2.29: Configuring New User Account

4. A new user account will be displayed in the User settings dialogue box. This dialogue box displays the new user’s full
name and login name. It also tells you the location of the new user account created.
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Figure 2.30: The New User Account

Now, if you click the fast user switch icon, there will be two users displayed and the current user logged on to the computer will
be marked.

{"s Applications = Places System @w\;|9

4 Wed Dec 17, 7:53PM [8]  gff] Willlam Windsor

— Belinjuser switcher

=) Charles Windsor

L

Figure 2.31: Switching Users

This feature prevents you from logging off and logging on all the time to switch users. It allows multiple users to switch quickly
while staying logged on. By simply clicking the fast user switching icon, a list of the user names appears. Select the user name
and you will be directed to the logon screen. Type the user name and password, and you will be on a desktop of the new user.
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When you switch to another user, the previous user screen is locked by default, so the other person cannot make any profile
changes.

2.4 Adding/Removing Applications

USE THE ADD/REMOVE APPLICATIONS WHEN YOU NEED TO:

» Use software not provided as a default application on Ubuntu.

» Try an alternative application to the one already installed

Ubuntu contains pre-loaded software that you can easily install on your computer when required. You can install this software by
using the Add/Remove application or the Synaptic Package Manager utility of Ubuntu. To access the Add/Remove application,
on the Applications menu, click Add/Remove.

-Q Applications Places System @‘l;| (7] Wd wed Dec 17, 7:sapm [§] gl William windsor
iy Accessories

(v} Games »

"i Graphics

| 5‘\, Internet »

| jg office »
& Programming

| B sound & video  »

| @ Add/Remove...

install and remove applications

Figure 2.32: Launching Add/Remove Applications

To access Synaptic Package Manager, on the System menu, point to Administration and click Synaptic Package Manager.
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Figure 2.33: Launching Synaptic Package Manager

Synaptic offers an advanced way of installing packages. If you do not find a software programme in the Add/Remove tool, you
can search for it in Synaptic. It searches all software in the available repositories on Ubuntu.

2.5 Desktop Effects - Compiz Fusion

Compiz Fusion is a 3D window manager that makes use of 3D accelerated graphics cards found today on many desktops and
laptops. It provides a number of visual effects that makes the Linux desktop more powerful and intuitive, as well as easier and
more fun to use. For example, you can place workspaces on a cube, which enables you to move from one workspace to another
easily.

Compiz Fusion is enabled by default on Ubuntu 8.04 LTS with appropriate graphics cards. It enables the 3D desktop visual effects
that improve the usability and visual appeal of the system. You really have to see and play with this application to appreciate the
benefits.

1. On the System menu, point to Preferences and click Appearance. The Appearance Preferences dialogue box appears.




Ubuntu Desktop Training
33/334

Applications Places System (@] @  wed Dec 17, 7:55°M [8] | yff] Williarn Windsor

9 Preferences »i '@ About Me

{53 Administration  » [l Appearance

. |Customize the look of the desktop
@ Assistivale g

@ Help and Support
[T] Bazaar Preferences

& About GNOME

-Q About Ubuntu

[0] Quit...

@ sluetooth
| A Default Printer
.. Encryption and Keyrings
== Kayboard
= Keyboard Shortcuts
-/ Main Menu
) Mouse
@‘ Network Proxy
E PalmOs Devices
‘Q:;I Power Management
_y Preferred Applications
& remote Desktop
C\E) Remowable Drives and Madia

£ scM input Method Setup

™| screen Resalution

BH screensaver
%, search and Indexing
Sessions

e Sound

7= Windows

L

Figure 2.34: Opening the Appearance Preferences Dialogue Box

2. In the Appearance Preferences dialogue box, there are three pre-configured levels of special effects settings: No effects,
Normal effects and Extra effects. You can select any one of them:

Theme ] Background } Fonts ] Interface ‘ Visual Effects

None: Provides a simple
(K @ desktop environment without

any effects,

Normal: Provides improved usability and
® \ good balance between attractiveness and
moderate performance requirements,

Extra: Provides more aesthetically pleasing set
Q ;
of effects. Requires faster graphics card.

Figure 2.35: Configuring Visual Effects

If you want a simple desktop without any special effects, select None. If you want a desktop with a balance of attractiveness
and average performance, select Normal. If you want various desktop effects, such as wobbly windows, desktop cube and many
more, select Extra. For example, while you are waiting for an update to complete or an e-mail client to import e-mail messages,
you can turn on the Wobbly effect. The windows will start dancing and displaying the 3D effects. Play with it a little, it’s fun!
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2.6 Lesson Summary

In this lesson, you learned that:

* Ubuntu utilises the GNOME desktop by default

* You can set the default language of your computer either during the installation of Ubuntu or at a later stage

* Fast user switching enables you to share your computer with other users without sharing your files

* You can install software by using the Add/Remove application or the Synaptic Package Manager utility of Ubuntu

* Compiz Fusion is enabled by default on Ubuntu 8.04 LTS and provides fun, 3D desktop visual effects

2.7 Review Exercise

Question: At the top and bottom of the desktop, you have two bars, called

Answer:

Question: Which are the three shortcut icons already present on the top panel?
Answer:

Question: What is fast user switching?

Answer:

2.8 Lab Exercise

Exercise: You have bank-related information on your computer and want to block others’ access to it. Your friend wants to use
your computer for some time. To handle this situation, create a new user account for your friend and use the fast user switch
feature.

1. On the System menu, point to Administration and click Users and Groups. The User settings dialogue box opens.
2. In the User settings dialogue box, click Add User. The New user account dialogue box appears.

3. In the dialogue box, specify the following information:

(a) Type charles in the Username box.
(b) Select Desktop user from the Profile box.
i. Type charles windsor in the Real name box.
ii. Type England in the Office location box.
iii. Type 111111 in the Work phone box.
iv. Type 99999 in the Home phone box.
v. Type password@1 in the User password box.
vi. Click Close to save the settings.

4. Click the fast user switch icon on the top panel. Click charles. The logon screen appears.
5. Type charles in the Username box and password@1 in the Password box.
6. Your friend can now work on this desktop.

Your friend cannot access your user account because the computer will ask for your password to log on to the account. So, your
personal data is safe.




