Probati onary Peri od

5.215 Length of probationary period.

After considering recomrendati ons of appointing authorities, the director of
human resources shall determine the | ength of the probationary period for
each class in the classified service and shall identify the same in the
county classification plan. The probationary period shall be either 6 nonths
or 1 year. C asses shall be assigned to a 1-year probationary period if, in

t he judgnent of the personnel conmttee, they nmeet one of the follow ng
criteria:

1. The class requires work in locations where visits by supervisors are
necessarily infrequent, and a 6-nonth period woul d be inadequate to
judge fairly the enpl oyee's work.

2. The tasks to be perforned in the class occur on a seasonal or cyclica
basis so that in a 6-nmonth period the supervisor would not be able to
observe the enployee in the performance of all aspects of the work.

3. High adnministrative or area supervisory responsibilities are involved
and the complexity and difficulty of planning and directing the work
are such that effectiveness of performance cannot be fairly judged in
a period of less than 1 year.

[897, Ord. No. 213; A Od. Nos. 733, 1143]

5.217 Interrupted probationary peri od.

1. If a probationer has not, during his prescribed probationary period,
wor ked the nunber of nonths set forth in the classification and
conpensation plan, his probationary period may, with prior approval of
t he departnment of human resources, be extend until he has worked the
requi red nont hs.

2. In calculating the required period, overtinme work and other tine
beyond those variations as specified in section 5.275 shall not be
counted. The appointing authority shall report in the prescribed
manner to the human resources departnent and the enpl oyee when
because of inadequate time served, the probationary period is to be
extended under this section.

3. Wien a probationary enployee is injured on the job and is placed in a
"l'ight duty" assignment as certified by the risk managenent division
or is tenporarily assigned to another position as certified by the
appoi nting authority, his probationary period may, with prior approval
of the departnment of human resources, be extended until he has worked
the required nmonths performng his regul ar assignment.

4. \When a probationary enployee is incapacitated and in a paid | eave
status in excess of 30 consecutive days, his probationary period may,
with prior approval of the departnment of human resources, be extended
until he has worked the required nunmber nonths.

[898, Ord. No.213; A Od. Nos. 733, 828, 1060, 1143]

5.219 Reports of performance of probationers

1. The appointing authority shall file with the departnment of human
resources a report of performance at the end of the 3rd and 5th nonth
for each enpl oyee serving a 6-nonth probationary period. For those
enpl oyees serving a 12-nmonth period, the appointing authority shal
file a performance report at the end of the 3rd, 8th and 11th nonth of
enpl oynent .




Copi es of all performance reports shall be given to the enpl oyee, and
t he appointing authority shall provide for the training of and
assistance to the enployee to neet the standards of performance for
the position to which he has been appoi nted.

[899, Ord. No.213; A Od. Nos. 733, 1060]

5.221 Rejection of probationary enpl oyees.

1

[ 8100,

Probati onary enpl oyees serve at the pleasure of the appointing
authority, and the appointing authority may, at any tine during the
probationary period, term nate a probationer

Rej ection of an enpl oyee during the probationary period shall be
acconpl i shed by the filing by the appointing authority with the
department of human resources of all perfornmance reports due and a
report of separation for the probationary enpl oyee affected. The
appoi nting authority shall advise the probationary enployee, in
witing, of the reason or reasons for the term nation

If a report of separation for the enployee is not received in the
department of human resources or postmarked by the cl ose of business
on the last day of the probationary period, the enployee will be
consi dered satisfactorily to have conpleted the probationary period
and acqui red permanent st at us.

Any pronotional appointee who fails to attain permanent status in the
position to which he was pronoted, or who is dismssed for cause other
t han m sconduct or delinquency on his part fromthe position to which
he was pronoted, either during the probationary period or at the

concl usion thereof, shall be restored to the position fromwhich he
was pronoted. For purposes of this section, a pronotional appointee
is any person who was hired froma pronotional |ist.

VWhen an i ncunbent does not satisfactorily conplete his probationary
peri od upon pronotion, he shall return to his forner position and pay
status as if the pronotion had not occurred.

Od. No.213; A Od. Nos. 392, 733, 828, 1060, 1143]
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